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1. Nature of the Extended Essay 
 

The Extended Essay (EE) is an in-depth study of a focused topic chosen from the list of 

approved Diploma Programme subjects—normally one of the student’s six chosen subjects 

for the IB diploma (in rare cases a topic where the student has significant background 

knowledge may be approved), and one which is of special interest to the candidate. It is 

intended to promote high-level, personal and independent academic research and academic 

writing skills, intellectual discovery and creativity. It provides students with an opportunity 

to engage in personal research in a topic of their own choice, under the guidance of a 

supervisor (a teacher in the school). This leads to a major piece of formally presented, 

structured writing, in which ideas and findings are communicated in a reasoned and 

coherent manner, appropriate to the subject chosen.  

The EE now comprises two compulsory reflection sessions with the supervisor as well as a 

concluding interview or viva voce after completion of the written essay. These are the basis 

for the Reflections on Planning and Progression Form (RPPF), which is a new criterion 

implemented by the IBO. The Extended Essay, together with TOK, can contribute up to 3 

bonus points, and failing the EE (D is the minimum requirement) is a failing condition for the 

whole IB diploma. 

In the Diploma Programme, the EE is the prime example of a piece of work where the 

student has the opportunity to show knowledge, understanding and enthusiasm about a 

topic of his or her choice. In those countries where it is the norm for interviews to be 

required prior to acceptance for employment or for a place at university, the EE has often 

proved to be a valuable stimulus for discussion. 

 

In brief, the Extended Essay is: 

 compulsory for all Diploma Programme students. 

 externally assessed and, in combination with the grade for theory of knowledge, 

contributes up to three points to the total score for the IB diploma. 

 a piece of independent research/investigation on a topic chosen by the student in 

cooperation with a supervisor in the school. 

 chosen from the list of approved DP subjects, published in the Vade Mecum. 

 presented as a formal piece of scholarship containing no more than 4,000 words, as 

well as a reflection form (RPPF) of maximum 500 words. 

 the result of approximately 40 hours of work by the student. 

 Supervised for 3 to 5 hours including two official reflection sessions and a final viva 

voce interview with the supervising teacher. 
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2. Aims of the Extended Essay 

 
The aims of the extended essay are to provide students with the opportunity to: 

 pursue in-depth independent research on a focused topic. 

 develop research and communication skills. 

 develop the skills of creative, analytical, evaluative and critical thinking and 

reasoning. 

 engage in a systematic process of research appropriate to the subject. 

 experience the excitement of intellectual discovery in a favourite subject/topic of 

interest. 

 

3. Subjects and topics 
 
You can write an EE in all subjects offered within the IBDP at the Athénée. It is highly 
recommended that you choose a subject you are enrolled in, however. 
 
The subjects available are: 
 
Group 1: Language A: English Literature 
Group 2: Language B: German, French  
Group 3: Economics, History 
Group 4: Chemistry, Physics, Biology 
Group 5: Mathematics 
Group 6: Visual arts  
World studies, an interdisciplinary topic combining 2 or more subjects from the IB and 
exploring one of the following global themes: 
 
- Language, culture and identity 
- Science, technology and society 
- Equality and inequality  
- Conflict, peace and security 
- Economic and/or environmental sustainability 
- Health and development 
 
 
You cannot write an EE in:  
 
- Self-taught languages  
- Ab Initio languages 
- Theory of Knowledge  
- Subjects not taught at the Athénée 
 

mailto:ib@al.lu


 

Tél.: (+352) 440249 6110     Fax: (+352) 440249 6114                                                 e-mail: ib@al.lu         http://www.al.lu/ 

 

5 

4. Responsibilities  
 

a) Of the School/the Coordinator: 

It is required that the school: 

 ensures that Extended Essays conform to the regulations outlined in the IBO 

guide. 

 ensures that students determine the subject for their EE from the approved 

Extended Essay list (in the Vade Mecum) before choosing the topic. 

 ensures that each student has an appropriately qualified supervisor, who is a 

teacher within the school. 

 provides supervisors and students with the general and subject-specific 

information, and guidelines for the EE, contained in the Extended Essay guide. 

 provides supervisors with recent extended essay subject reports 

 ensures that supervisors are familiar with the IBO document on Academic honesty 

 explains to students the importance of the EE in the overall context of the 

Diploma Programme 

 explains to students that they will be expected to spend approximately 40 hours 

on their EE. 

 sets internal deadlines for the stages of producing the EE, including the reflection 

sessions and the concluding viva voce interview. 

 ensures that students have been taught the necessary research skills. 

 provides appropriate training for supervisors where necessary. 

 Provides the necessary pedagogical support.  

 

b) Of the Supervisors: 

Supervisors of EEs are required to:  

 provide the student with advice and guidance in the skills of undertaking research. 

 encourage and support the student throughout the research and writing of the EE.  

 discuss the choice of topic with the student and, in particular, help to formulate a 
well-focused research question.  

 ensure that the chosen research question satisfies appropriate legal and ethical 
standards. 

 to be familiar with the regulations governing the EE and the assessment criteria, 
and give copies of these to the student. 

 monitor the progress of the EE to offer guidance and to ensure that the essay is 
the student’s own work.  

 read and comment on one completed draft only of the extended essay (but not 
edit the draft), as well as read the final version to confirm its authenticity. 

 submit a predicted grade for the student’s extended essay to the IB.  
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 complete the supervisor’s report (if the EE cover is not signed by both the student 
and the supervisor, the essay will not be accepted for assessment and may be 
returned to the school) and fill in, sign and submit the cover sheet. 

 ensure proper completion of the three stages of the RPPF (2 reflection sessions 
and viva voce)  

 provide an explanation in the report in cases where the number of hours spent 
with the student in discussing the extended essay is zero; in particular, it is 
necessary to describe how it has been possible to guarantee the authenticity of 
the essay in such circumstances. 

 and write a report and presents it to the school’s DP coordinator if malpractice, 
such as plagiarism, is suspected in the final draft. 

 

c) Of the Students: 
 
Students writing the EE are expected to: 
 

 choose a topic they are enthusiastic about and that is available. 

 work independently to produce an authentic piece of research. 

 acknowledge all sources used using one citation style consistently. 

 observe the rules and regulations for the EE (plagiarism!). 

 meet all deadlines and respect their supervisor’s time. 

 plan for how, when and where to find material and source work and design and 
conduct experiment (if applicable). 

 adhere to ethical guidelines when conducting experiments (see the Animal 
Experimentation Policy from the IB, for example). 

 not spend more than the recommended 40 hours in total on their EE. 
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5. Implementation Process at the Athénée de Luxembourg 

 

a) Preparation during the two years preceding the IB Diploma Programme 
 
In grade 10, the IB coordinator, the English teacher (and other subject teachers) provide a 
‘light’ introduction to the technique of the EE with guidelines as to how to write a longer 
essay; how to cite & reference and methods of researching information on the internet or 
with the help of other sources such as the school library or other available libraries (uni.lu 
for example). This work culminates in a student Research Essay carried out in English 
literature and counting substantially toward the 3rd term mark in English. 
 
In grade 11, subject teachers develop the techniques mentioned above by organising a type 
of mock EE counting as testing in the context of the syllabus (term 3), based on the practice 
of the year before, while requiring the students to improve on their independent research 
skills and their autonomy in terms of acquiring knowledge. This Personal Project is carried 
out in the student’s subject of choice (subject to supervising availability). 

 

b) Guidance and supervision during the IB DP years 

The Athénée has entrusted the organisation of the EE to the IB DP coordinator (Mrs Joanne 
Goebbels) and two EE managers/advisors (Mr Tommy Halsdorf and Mr Marc Pündel) who 
collaborate with the supervisors to set up the schedules and deadlines and help monitor the 
writing process of all candidates. This team sets up an efficient timeline or ‘road-map’ and, 
together with the supervisors, helps students choose an appropriate topic as well as cope 
with the pressure of actual deadlines.  

Both the EE team and the supervisor help students to work out an individualised and 
efficient method – geared to their own working style and type of intelligence. 

At the outset of the ‘roadmap’, at the start of the first school year of the IBDP cycle, the EE 
team explains the philosophy, the nature and the key facts of the EE to the students, who 
may be unaware of some of its basic facts and major difficulties at this point. In this context, 
it is insisted upon the fact that the task of writing an EE should not be seen as a mere chore, 
but as a unique opportunity to ‘broaden one’s horizon’. Emphasis is placed upon the fact 
that students should select a topic within a field of interest, involving interdisciplinary work 
if possible – from the six chosen subjects of their DP. A guide containing crucial information, 
facts and deadlines is distributed, along with the IB Handbook for Effective Citing and 
Referencing. EE proposal forms are provided. 

The EE team is available for guidance and to address potential questions throughout the EE 
process upon appointment. Students should contact possible supervisors for advice about 
their research area/topic and question. After submission of the proposal form, which needs 
to contain a specific question along with basic research ideas, the final allocation of the 
supervisor is made. 

The supervisor is available for questions and advice within the 5-hour time limit set by the 
IB. 
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ATTENTION: According to IB guidelines, a supervisor may only take on a limited number of 
candidates, so the choice is made on a ‘first come, first served’ basis, the criteria being a 
clearly and concisely formulated proposal form and subject compatibility/speciality of the 
supervisor. Simply approaching a teacher informally is not enough. The IBDP coordinator 
reserves the right to decide final allocations.  

The supervisor and/or the EE team, according to the student’s needs, familiarises the 
students with the conventions of essay writing and the IBO criteria in regard to assessment 
and evaluation by supplying background material or previous examples of EEs.  

In-between, the EE team will liaise regularly with the other subject teachers (supervisors) to 
maximise regular expert feedback on an ad hoc form. As deadlines approach, regular contact 
will be maintained by the supervisor and the EE team to encourage, motivate, provide 
inspiring comments or put pressure on the less dedicated students to finish on time, while 
insisting on conscientious proofreading and editing to maximise the quality of the finished 
product. Last, but not least, the supervisor and the EE team insist on regular and consistent 
work on the EE, so that other subjects are not neglected.  

 

The EE team elaborates and distributes The EE Student Guide at the Athénée. 

c) Possible Student Questions. 
 
 Which documents do I consult for rules, guidelines and best practice? 

 IBO Extended Essay Guide (available through school network) 

 Assessment criteria: general and specific to your subject (in the IBO Extended 
Essay Guide) 

 Examples of good EEs in your subject and reports produced by the IBO (available 
through the OCC and through the school network) 

  
What can I expect from my supervisor? 

 spend sufficient time with each student 

 provide advice guidance and support in 

 deciding on the specific research question so that it is appropriate for the subject 
and Extended Essay format 

 researching their topic/ question (i.e. where to find them, what to look for etc.) 

 structuring and writing the Extended Essay 

 sign the choice of research question form 

 read a first draft only and provide comments (on a separate sheet or orally) on 
what is needed to improve it 

 submit a predicted grade for the student 

 sign the final submitted Extended Essay and fill in the supervisor section of the 
RPPF. 

What are the deadlines I have to meet? (cf. internal A.L. calendar of deadlines/EE timeline) 
 

ATTENTION: Failure to meet internal deadlines (IAs, and especially the EE first draft at the start of 
year 2) can result in the teacher’s council and the IBDP coordinator taking the decision that the 
student needs to restart the IBDP – the student will then be put back into year 1 of the 
programme. 
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What if I am at risk of not meeting deadlines? 

 Remember that not meeting deadlines makes the EE more difficult to complete 
and that not handing in a sufficiently good EE might mean failing the whole 
Diploma Programme. The supervisor can refuse to give feedback on work 
submitted late. Part of the EE is organisational skills, so make sure you start early. 

 Signal any problems immediately. 
 
How is the Extended Essay marked? 

1. School supervisor predicts a grade. 
2. The EEs are marked by external examiners, in countries anywhere around the world. 
3. The Assessment Criteria are given in the IBO EE Guide as well as at the end of this 

document. The maximum mark available is 34, made up of five different areas of 
criteria. 

4. The marks given are used to award the EE a grade A-E. 
5. Significant discrepancies between a predicted grade and an examined grade will 

mean that the EE gets looked at again for moderation. 
 

How does the EE contribute to your final point score? 

 The grades given for students are combined with their grade for Theory of 
Knowledge (TOK) using the matrix below. 

 A maximum of three points is awarded according to a student’s combined 
performance in both the extended essay and theory of knowledge. 

 Failure to submit an EE means the student will fail the whole Diploma Programme 

 Getting a grade E for the EE and a grade E for TOK is also a failing condition for 
the whole Diploma Programme 

The diploma points matrix (May 2015 onwards) 

 Theory of Knowledge 

Grade      A Grade     B Grade     C Grade     D Grade      E No grade     N 

Ex
te

n
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e
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Failing 
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Failing 
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                3 

 
               2 
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Failing 
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Failing 
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                0 
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Failing 

condition 
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Failing 

condition 

Failing 

condition 

Failing 

condition 

Failing 
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Failing 
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condition 

Failing 
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Failing 
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E 
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The purpose of the viva voce interview 

 Once EE is completed, students will have a viva voce interview (in November of Year 
Two of the programme) led by the supervisor. 

 The purpose is threefold: 
1. To help check on plagiarism 
2. To give the students’ an opportunity to reflect on the EE process and what they 

have learnt. 
3. To provide the supervisor with additional ideas for his report. 

 This compulsory interview (between 10 and 15 minutes) constitutes part of the 
recommended amount of time the supervisor spends with the student. 

 
Advice on choosing a research question 

 Getting the exact research question right is one of the most important parts for you.  

 Each EE will be registered with the IB under a subject heading (e.g. Language A, 
Biology). 

 It must be manageable from the point of view of time, available resources and the 
4,000 word limit. The main trap students fall into is making their research question 
too broad. 

 It is best to avoid topics and questions too well-trodden as they restrict the student’s 
ability to come to personal judgements and be original and creative. 

 The research question should be in the form of an actual question. This helps them 
keep the EE focused and makes it easier to come to a conclusion based on a 
systematic investigation 

 Avoid questions which lead to a more narrative and descriptive response. Marks are 
given for reasoned argument, analysis and evaluation. In particular, students should 
steer away from topics which are more biographical, unless it is a History EE which is 
going to lead to an evaluation of their historical significance. 

 
Group specific advice on choosing a research question: 
 

Group 1  It is better to avoid books that are being studied on the course 

 Avoid biography and social history as it is an analysis of literature 

 Avoid light popular fiction – it is inappropriate in IB terms. The EE is 
supposed to be an academic piece of analysis to impress a university 
tutor 

 You can compare a book written in English with one translated into 
English 

Group 2  You must write it in the target language and it must be about a subject 
relevant to the target culture (i.e. it must be written in French about 
French culture & society, language or literature). 

 Any literature examined must have been written originally in the target 
language. 
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Group 3  Giving the research question a local angle can be very good for allowing 
opportunities for personal judgement 

 Avoid “What if...?” questions and questions which will lead to too much 
biography or description of the social context. Analysis and evaluation 
are required. 

 For History, an analysis of reliability and/or representativeness of 
sources is crucial, primary and/or secondary 

 For Psychology, the research must be based on secondary data, not 
primary 

 For Geography, the research can include primary data but the EE need 
not place so strong an emphasis on primary field data 

Group 4  The research question needs to keep them within the subject they have 
chosen and not become trans-disciplinary (i.e. in Biology, it should 
incorporate biological theories, not drift into Chemistry or Physics) 

 The EE will be marked on its subject specific content according to what 
subject it is registered under (i.e. an EE registered as Chemistry will be 
judged on its chemical content). 

 Experimental EEs need to have a fairly straightforward experiment to be 
conducted rigorously. Adult supervision is advisable. They should avoid 
experiments for which the outcome is already well documented. Some 
topics are unsuitable for investigation because of ethical or safety issues. 

 For Library-based EEs, A questionnaire, survey or a library-based topic in 
Group 4 may be easier to research (in school or at a University library) 
but you need to manage a large amount of material and be selective for 
relevant information. 

Group 5  For ideas look in books about “100 greatest unsolved mathematical 
problems” 

 Avoid trivial questions in terms of the mathematics 

 Mathematical topics can be chosen from areas such as engineering, 
science and social sciences, but the approach and development must be 
mathematical 

Group 6  Avoid purely biographical or historical research questions. 

 For Theatre, the focus should not be a literary one and it is best to have a 
research question which will explore the links between theory and their 
application 

 For Visual Arts, the research question should focus on the works of Visual 
Arts, which can include architecture, photography and installations. 
Interviews with practitioners and authorities can be effective as 
secondary material in relation to the research question 
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Advice on library-based researching 

 Textbooks should not be the only source of research. Nor should online sources. 

 Students should conduct some basic research as part of their selection of a 
research question. 

 The students need advice on how to keep track of the consulted books, journals 
and periodicals to complete their bibliography. 

 Academic Honesty requires students to be open about ideas as well as quotations 
from other people.  

 Virtual sources are: academic search engines and databases such as Google 
Scholar, Open J-Gate, JSTOR and SSRN (Wikipedia has a handy list 
http://en.wikipedia.org/wiki/List_of_academic_databases_and_search_engines)  

1. As the students research, they should also keep an eye on the Assessment criteria and on 
the advice and regulations from the IBO. 

2. Students need to make sure their sources are reliable and of high academic standard. 
 
 
Advice on experiment-based research 

 Even though conducting experimental work, students should also research the 
area of investigation before they start they start their experiments, to place their 
work in the appropriate academic context. Where possible, they should consult 
original research using scientific journals, personal communications and the 
Internet. Textbooks should never be the only source of information. 

 Students may have to liaise with the science technicians as they will need 
encouragement and support in managing their time. 

 They will need repeated discussions about what constitutes appropriate 
experimental behaviour, conduct and rigour. 

 
Advice on time management 

 You need some advice and encouragement on how to move ahead on the EE 
while also keeping up to date with your other studies.  

 The keys to successful time management include: 
1. Plan when, where and how you do it (when you plan in detail, you are more 

likely to do it). 
2. Do some work on the EE regularly, and start the research process early. 
3. Break your research into chunks. 
4. Keep going (even a bit of work is better than no work). 
5. Plan and work to the deadlines given to you by the A.L. and your supervisor. 
6. Keep an eye on the final destination and what you are trying to achieve. 

 In the end, there is no secret to time management: it is just a question of effort, 
personality and getting on with it. 
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6. Advice on structuring and writing the EE 
(see IB EE handbook p. 113-15) 
 

a) General requirements 
 
As mentioned before, the EE is an in-depth study of a focused topic. It gives students the 
opportunity to: 

• engage in independent research with intellectual initiative, creativity and rigour 
• develop research, thinking, self-management and communication skills 
• reflect on what they have learned throughout the research and writing process. 

All students must: 
• provide a logical and coherent rationale for their choice of topic 
• review what has already been written about the topic 
• formulate a clear research question 
• offer a concrete description of the methods they use to investigate the question 
• generate reasoned interpretations and conclusions based on their reading and 

independent research in order to answer the question. 
 
b) Choice of topic 
 
Students first need to identify the broad area of inquiry they are interested in. 
Sources of ideas and inspiration may include: 

• work already undertaken as part of the course 
• preliminary reading of academic journals and reputable scholarly e-resources, for 

example conference papers, essays, book chapters or journal articles  
• conversations with teachers, fellow students and librarians. 

 
c) Literature review 
 
Students should try to read as much as they can of what has already been written about 
their topic. Time spent on a literature review early on in the research process will guide and 
improve their work. It will help them to: 

• contextualize their research question and subsequent findings 
• meet Criterion B: Demonstrating knowledge and understanding. 

While conducting their literature review, students may find it useful to compile an 
annotated bibliography and to record their responses to what they read in their researcher’s 
reflection space (RRS) – a kind of process journal. 
If using the internet, students are encouraged to use specialized academic search engines 
that will find resources appropriate for citation in the EE. 
Students must be aware of their responsibilities to cite properly the resources they use and 
to check their work for plagiarism. Their citations should adhere to the requirements of the 
IB and be consistently applied. 
 
d) Research question 
 
Students should identify a working research question early on but be prepared to change, 
for example if too little information is available to permit the intended investigation, or if it 
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turns out to be too broad in scope. 
Students should be guided by the idea that what they are writing is important because: 

• it seeks to fill a gap in understanding their chosen topic, or 
• it offers a resolution to some controversial argument. 

The research question should therefore be non-trivial and follow from the existing body of 
literature on the topic. It must be: 

• specific, sharply focused and capable of being answered within a 4,000-word 
essay 

• stated clearly in the introduction of the essay and on the title page 
• related to the chosen topic. 

Students need to avoid researching questions that are too narrow or too obvious as this will 
limit their ability to formulate reasoned arguments. 
Their answer to the question must be analytical rather than descriptive. 
In most subjects, the research question must be written as a question. In some, students can 
express it as a statement or proposition. 
 
e) Treatment of the topic 
 
Once students have identified their topic and written their research question, they can 
decide how to research their answer. They may find it helpful to write a statement outlining 
their broad approach.  
The definition of “research” and terms such as “primary data” and “secondary data” varies 
from subject to subject. In some subjects, students must use both primary and secondary 
data. In others, students may, or even must, rely exclusively on secondary data. 
However, all students must carry out secondary research in terms of a literature review for 
their topic. 
 
f) Two important reminders 
 

1. Undertaking an extended essay is a challenge. Planning is crucial. Students need to 
start writing their papers early and discuss any emerging difficulties with their 
supervisor. As well as their supervisors, librarians are a great source of information, 
advice and support for students. 
 

2. Students risk their diploma if found guilty of academic misconduct:  

 Academic honesty: students’ work will be checked in terms of the IB’s 
academic honesty policy and so all students must ensure that they are 
familiar with this. 

 “Double-dipping”: students must ensure that they are not using material 
submitted for any other assessment component as part of their EE 
submission—see the IBDP subject-specific guidance (in the official EE 
handbook) for more details. 
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7. Assessment criteria, the RRS & the RPPF: an overview 
 
a) Structure and changes from 2016 
 
The EE has a fairly strict structure which the students must follow if they are to maximise 
their marks: 

 Introduction (This should make clear what the research question is about, how 
it relates to their existing knowledge on the topic and in what ways it is 
significant and worthy of investigation) 

 Main body (This should be separated into chapters and paragraphs and 
present a logical line of investigation and argument) 

 Conclusion (This should make clear precisely what conclusion(s) have been 
arrived at, how they answer the research questions and how they are 
consistent with the main body of the essay) 
 

The IBO has implemented a number of changes to make the essay writing as well as the 
assessment clearer and more effective. Below is a brief overview of the main ones: 
 
-Process 

 An emphasis on reflection (pause to think back, evaluate progress; clarify next 
steps to take / coherence in the core- / gives students a voice in the process / 
reduces academic dishonesty) 

 Framework for supervision (could lead to more of an even playing field) 

 Requirement for 3 planned meetings (better structured meetings) 

 Introduction of the RRS and RPPF (as aids to the learning process / replaces 
supervisor’s comments (that are often less than satisfactory) 

 Electronic submission 
 
-Assessment 

 11 criteria have become 5 (more holistic marking better fits the task in hand / 
less punitive, more supportive / fairer assessment) 

 Critical thinking is heavily weighted (12 marks) 

 New ‘Reflection’ criterion based on the RPPF 
 
-The Essay 

 Research questions always as questions (to focus the research and critical 
thinking) 

 Title different from the RQ and not posed as a question 

 No more abstract (compensates for time required for the reflection 
component) 

 Formatting clarified (12 pt. double space) 

 Passing the word limit has new penalty (examiners stop reading at 4000 
words) 
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b) Assessment criteria 
 
As mentioned, there are now 5 criteria, which address different aspects of the EE, and add 
up to a possible total of 34 marks. 
 
Criterion A (6 marks): Focus and Method. 

- looks at the topic, quality of research question, methodology (the way 
of investigation, critical angle of approach, choice and range of 
sources, theory etc.) 
 

Criterion B (6 marks): Knowledge and Understanding. 
- Looks at the context, at subject-specific use of terminology and 

concepts, the way the material (sources) is processed and 
used/interpreted, at explanations and examples given. 

 
Criterion C (12 marks): Critical Thinking. 

- Looks in detail at the research (its application!), the analysis, 
discussion and evaluation present in the essay, at the structure of 
arguments & explanations, the critical assessment of material. 

 
Criterion D (4 marks): Formal Presentation. 

- Looks at the structure and layout in accordance with the IB guidelines. 
 
Criterion E (6 marks): Engagement. 

- Looks at the research and reflection process during the EE. Reflections 
need to be evaluative (RPPF) and show evidence of personal 
engagement (how the student was affected by the process, 
intellectual initiative & decision-making, skills gained etc.). 

 
 
c) The Researchers Reflection Space (RSS) 
(see IB EE handbook p. 55-57) 
 
Student reflection in the extended essay is critical. Effective reflection highlights the 
engagement of the student in an intellectual and personal process and how this has changed 
the student as a learner and affected the completion of that individual’s essay. For those 
students who have completed the IB preparation years at the A. L., the researcher’s 
reflection space (RRS) can be compared to the process journal in 4e/10th grade. The IB 
considers this to be a central component of a successful research process as it: 

• supports student learning, thinking and critical analysis throughout the research 
process 

• helps to stimulate discussions between the student and supervisor 
• aids the reflection process. 

 
The nature of the RRS 
Use of the RRS is strongly recommended as it will allow the student to more clearly 
articulate and understand their decision-making process. It supports learning, thinking, 
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critical analysis and evaluation, and contributes not only to the development of a successful 
extended essay but also to skills and competencies for pathways beyond the Diploma 
Programme. 
The RRS is a personal learning environment that can be either a physical or virtual support 
tool. It is a space in which students are able to record reflections on what they are reading, 
writing and thinking. The use of the RRS will help students to prepare for their reflection 
sessions with their supervisors and inform the discussions that take place. In preparing for 
their reflection sessions students could use their RRS to: 

• record their reflections 
• respond to artefacts, such as photos, newspaper clippings, twitter feeds, blogs, 

and so on 
• respond to prompts and questions that may arise in the students’ subject areas, 

TOK classes or other aspects of the Diploma Programme 
• create MindMaps ® 
• record emerging questions. 

The idea of the RRS is not new and many students already keep research journals in the 
planning, researching and writing phases of their work on the extended essay. Encouraging 
students to develop a RRS will provide benefits in terms of the management of their 
workload and focus on their extended essay. 
 
The role of the RRS 
Created by students to support their engagement in the planning and decision-making 
process, the RRS helps to develop critical and evaluative thinking skills. It is also a planning 
tool that helps to scaffold the development of approaches to learning skills and conceptual 
understandings that occur throughout the research process. Additionally, the RRS tracks the 
evolution of thought as it relates to the development of an argument. It helps the student to 
personally connect to the topic and may motivate them in meaningful ways to successfully 
complete the extended essay. Finally, supervisors will be able to more effectively 
authenticate the student voice in that the RRS links directly to elements that will eventually 
be found in the essay itself. The RRS is intended to make the entire supervision process more 
meaningful. Insights and information recorded in the RRS are expected to form the basis for 
and find direct expression in the essay, reflection sessions and Reflections on planning and 
progress form. Students are expected to share excerpts from the RRS in discussions with 
their supervisor. Using these reflections as a point of reference in their supervision sessions, 
students will be able to: 

• demonstrate their planning 
• discuss what they are learning 
• evaluate their progress. 

 
The student–supervisor relationship 
Students can use the RRS to prepare for their reflection sessions with their supervisors. 
 

- The first reflection session 
Students are encouraged to include in their RRS examples of initial topic exploration, 
possible sources and methods, preliminary research questions and their personal reactions 
to the issues. In attending their first reflection session with their supervisor, students can use 
notes made in the RRS as the basis for discussion as well as to demonstrate the progress 
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students have made in the research process. 
- The interim reflection session 

As their RRS develops, students can demonstrate the progress of their thinking, 
the development of their argument and raise any questions they may have with 
their supervisor. At this stage, the RRS may include reactions to readings, progress in the 
timeline for completion of the extended essay, a possible outline of arguments, setbacks 
encountered and the strategies used to overcome them. 
 

- The final reflection session—viva voce 
During the viva voce, which takes place at the completion of the extended essay 
process, the RRS can form the basis for discussion about the process of completing 
the essay. Students can show what they have learned about the topic, the research 
process followed, their own learning, as well as outlining new questions they have 
uncovered. Most importantly, during the viva voce the RRS may help to highlight 
the personal significance of the work to the student and ultimately contribute to 
the supervisor's report. 
 

 
d) The Reflection upon Planning and Progress Form (RPPF) 
 
The Reflection upon Planning and Progress Form is a new and integral part of the EE 
assessment policy, counting toward criterion E (Engagement), which deals primarily with the 
process, focus and development of research as well as the personal engagement and 
development of the candidate. It is a new rather than an additional piece of work, as it 
replaces the abstract. 
 
The relevant section of the RPPF (for a total of 500 words) must be completed by the 
candidate within due course after EACH official meeting. This written reflection should 
include questions and thoughts on the research process as well as the next steps to be 
taken. The form needs to be handed in to the supervisor, who will sign, date and keep it 
safe. This process can also be dealt with electronically. Once sent and signed, the candidate 
is not allowed to make any changes. 
 
Recommendations for the meetings:  
 
First Meeting (February 2020) 

- discuss the biggest concerns, possible approaches and strategies  
- construct/develop/finalise an appropriate research question that 

allows for analysis, and an outline. 
- discuss a timeline for the next steps and completion of the draft 

version 
- Student input: background reading, initial research, draft question and 

outline, initial bibliography, mind-map, ideas about methodology. 
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Second Meeting (October 2020) 
 

- discuss draft material, sources, progress to final version (supervisor 
gives feedback on the draft related to the assessment criteria). The 
student will have until the deadline to incorporate this feedback. 

- Feedback comments, points out issues. It does NOT include editing the 
text, correcting language, re-writing or re-structuring passages, proof-
reading, correcting the referencing and bibliography, or formatting. 

- comments on the RPPF should include thoughts on the student’s 
research process leading up to, and at, this stage, and the final 
plans/steps/alterations before submission (this can include specific 
changes or additions). 

- Student input: complete essay draft (researched, with bibliography), 
plans for specific changes or additions still to be made. 

 
Third Meeting: The Viva Voce (November 2020)  
 
The final official meeting (about 20-30 minutes) with your supervisor will take place after 
submission of the EE. It consists of a series of (open-ended) questions to check your holistic 
approach and the essay’s authenticity, to reflect upon methods, difficulties, results, personal 
engagement and growth as a learner and researcher. 
 
In preparation, you might want to think about the following guiding questions (they will also 
come in useful when you write your final brief reflective piece about your EE on the RPPF): 
-“What have been the high and low points of the research and writing processes?” 
-“What were the most interesting aspects of the process? Did anything surprise you?” 
-“What have you learned through writing this essay? What advice would you give new 
students?” 
 
You MUST bring RRS extracts to the viva voce to show pieces of evidence, share your 
personal experience and show how you have grown as learners.  
 
NO CHANGES will be allowed to the EE after the viva voce. 
 

These meetings are compulsory and you MUST submit the pieces of work mentioned 
above accordingly (1st meeting: detailed outline and indicative bibliography; 2nd meeting: 
completed full first draft; 3rd meeting: final version). Should this not be the case, your 
supervisor cannot and will not guarantee the work’s authenticity as your own to the IB.  
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A. Student/supervisor EE progress tracking form 

 
Use these pages to keep track of the compulsory meetings with your supervisor, questions you 

wish to raise, and tasks that you need to complete. 
 

At each meeting ask your supervisor to sign and indicate roughly how many minutes he or she has spent 
with you. In most cases you will also meet with the librarian to support you with the research process 
and to assist you in referencing your work properly.  
Please note: the IBO states that the amount of support given by the supervisor be less than 5 hours. 

Meeting 1 (February - compulsory) 

Questions… 

 

 

My tasks for the spring break are… 

 

 

Supervisor’s initials:  Date:  Time spent: mins 

 

Meeting 2 (April) 

Questions… 

 

 

My goals for the next meeting are… 

 

Discuss resources with librarian 

Supervisor’s initials:  Date:  Collaboration/ underline what is 
appropriate: 
Excellent  
Good 
Adequate 
Insufficient 
 

Librarian’s initials:  

 

Meeting 3 (May) progress and planning meeting 

Questions… 

 

 

My tasks for the PP in the big session are… 

 

 

Supervisor’s initials:  Date:   
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Meeting 4 (June): presentation? 

Feedback on my presentation … 

 

 

Supervisor’s initials:  Date:  Collaboration: underline what is 
appropriate: 
Excellent 
Good 
Adequate 
Insufficient 
 

 

Meeting 5 (October -compulsory): discussion of first draft /student checklist filled in: 

Feedback on my interview … 

 

 

Supervisor’s initials: 
 

Date:  Collaboration: underline what is 
appropriate: 
Excellent: 
Good: 
Adequate: 
Insufficient: 
 

Supervisor requested to see a second draft in November? Yes / No 

 

Meeting 6 (November) 

Questions/concerns … 

 

 

 

Supervisor’s initials:  Final draft submitted:  
Disk submitted:  

 

Extended essay submitted (Viva voce - compulsory) 

Remarks : 

 

 

 

Supervisor’s initials:  Date:   

Disk submitted 
 

Final report from turnitin.com to be sent off together with 
essay to the IBO 
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B. General Student Checklist to be completed with first draft 

 
Note: Marks given for the general criteria constitute a substantial part of the total marks for 
the essay. Getting students to focus on the areas below is one of the easiest ways to 
improve their scores.  
 

Point Action Check  

1 Is the essay within 4000 words?  

2 Is there a Contents page?  

3 Are all pages numbered?  

4 Are all diagrams, charts and graphs indexed and labelled and sources 
referenced where applicable? 

 

5 Are all necessary terms defined/explained?  

6 * Have you proofread carefully?  

7 Are your references cited consistently and correctly?  

8 Does the Bibliography include all and only the works of reference you 
have consulted and used? 

 

9* Does the Bibliography specify author(s), title, date of publication and 
publisher for every reference? 

 

10 Are the Bibliography sources cited consistently and correctly?  

11 Does the Appendix contain only relevant information?  

12 Are all references to the Appendix clearly cross-referenced and labelled?  

13 Is your research question stated on the title page?  

14 Is your research question stated in the Introduction?  

15 Is your research question restated in the Conclusion?  

16 Does your Conclusion address unresolved questions?  

17 Does your Conclusion address new questions that have emerged?  

18 Are your Introduction and Conclusion titled?  

19 Is your RPPF up to date and within the word limit?  

20 Is your formatting according to IB standards?  
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C. DECLARATION OF COMPLIANCE WITH IB REGULATIONS ON MALPRACTICE 

 
All pupils taking the IB Diploma are subject to the Diploma Programme General Regulations, 
which state: 

Article 9: Responsible and ethical behaviour 
Candidates are required to act in a responsible and ethical manner throughout their 
participation in the Diploma Programme and examinations. In particular candidates 
must avoid any form of malpractice. 

The definition of malpractice appears in article 24: 
The IBO defines malpractice as behaviour that results in, or may result in, the 
candidate or any other candidate gaining an unfair advantage in one or more 
assessment components. Malpractice includes: 
(a) Plagiarism: this is defined as the representation of the ideas or work of 

another person as the candidate's own 
(b) Collusion: this is defined as supporting malpractice by another candidate, as 

in allowing one's work to be copied or submitted for assessment by 
another 

The consequence of malpractice is presented in article 25, item 5: 
If the final award committee decides that a case of malpractice has been established, 
no grade will be awarded in the subject(s) concerned. No diploma will be awarded to 
the candidate. (Vade Mecum, 2003) 

Plagiarism is recognized worldwide as a serious academic offense. Ignorance of the working 
definition of plagiarism is not a valid excuse for lapses and does not prevent a penalty from 
being applied to work submitted as original. In order to prevent any misunderstandings 
about what constitutes plagiarism, information is being provided to you that not only 
defines plagiarism, but also outlines strategies to prevent it.   
Please read the following statements and, if you agree, write your name, sign and date in the 
spaces provided. 
 
I certify that ALL of the following are true: 

o I have read and fully understand the definition and consequences of malpractice 
as presented in this document. 

o I fully understand the definition of plagiarism and fabrication and recognise 
specifically that it includes copying of assignments, paraphrasing, reusing other 
students’ work and related acts.  

o If I am unsure about whether something constitutes plagiarism I will consult my 
teacher before I turn in the assignment.  

o I have given correct information on this form.  

 

Name_______________________________ Signature:  ______________________________ 

 

Date:   _____/_____/_____ 
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D. OCC Ethics Guide 

 

Ethical guidelines for extended essays research and fieldwork  

The following guidelines apply to research and fieldwork in all extended essays.  

Extended essay students must exercise the greatest sensitivity to local and international cultures.  

Any research/fieldwork that creates anxiety, stress, pain or discomfort for participants is not permitted.  

Any research/fieldwork that involves unjustified deception, involuntary participation or invasion of 

privacy, including inappropriate use of information technology (IT), email and the internet, is prohibited.  

All participants in research activities must be informed before commencing the research that they have 

the right to withdraw at any time. Pressure must not be placed on any individual participant to continue 

with the investigation beyond this point.  

Each participant must be informed of the aims and objectives of the research and in addition be shown 

the results of the research.  

Informed consent should be obtained from the people who are the subject of the fieldwork. Research 

involving children needs the written consent of parent(s) or guardian(s). Students must ensure that 

parents are fully informed about the implications for children who take part in such research. Where 

research is conducted with children in a school, the written consent of the teachers concerned must 

also be obtained.  

Extended essay students must avoid conducting research with any adult who is not in a fit state of 

mind and cannot respond freely and independently.  

If any participant shows stress and/or pain at any stage of the research, the research must finish 

immediately, and the participant must be allowed to withdraw.  

Participants must be debriefed and given the right to withdraw their own personal data and responses. 

Anonymity for each participant must be guaranteed.  

All data collected must be kept in a confidential and responsible manner and not divulged to any other 

person.  

Research that is conducted online, using IT methods, is subject to the same guidelines. Any data 

collected online must be deleted once the research has been completed. Such data must not be used 

for any purpose other than the conduct of the research.   

May and November 2013 examination sessions onwards  

© International Baccalaureate Organization 2011  
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E. Assessment criteria (from 2016) 

 

A: Focus and method  

This criterion focuses on the topic, the research question and the methodology. It assesses the 

explanation of the focus of the research (this includes the topic and the research question), 

how the research will be undertaken, and how the focus is maintained throughout the essay.  

 

0  The work does not reach a standard outlined by the description below.  

1-2  

The topic is communicated unclearly and incompletely:  

-identification and explanation of the topic is limited; the purpose and focus of the research is  

unclear, or does not lend itself to a systematic investigation in the subject for which it is registered.  

 

The research question is stated but not clearly expressed or too broad:  

-the research question is too broad in scope to be treated effectively within the word limit and  

requirements of the task, or, does not lend itself to a systematic investigation in the subject for which 

it is registered;  

-the intent of the research question is understood but has not been clearly expressed and/or the 

 discussion of the essay is not focused on the RQ.  

 

Methodology of the research is limited:  

 -the source(s) and/or method(s) to be used are limited in range given the topic and research question;   

 there is limited evidence that their selection was informed.   

3-4  

The topic is communicated:  

-identification and explanation of the research topic is communicated; the purpose and focus 

 of the research is adequately clear, but only partially appropriate.  

 

The research question is clearly stated but only partially focused:  

-the research question is clear but the discussion in the essay is only partially focused and 

 connected to the RQ.  

Methodology of the research is mostly complete:  

 

-source(s) and/or method(s) to be used are generally relevant and appropriate given the topic 

 and research question;  

-there is some evidence that their selection(s) was informed.  

 

If the topic or research question is deemed inappropriate for the subject in which the essay is  

registered no more than four marks can be awarded for this criterion.  

5-6  

The topic is communicated accurately and effectively:  

-identification and explanation of the research topic is effectively communicated; the purpose 

 and focus of the research is clear and appropriate.  
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The research question is clearly stated and focused:  

-the research question is clear and addresses an issue of research that is appropriately connected 

 to the discussion in the essay.  

 

Methodology of the research is complete:  

-an appropriate range of relevant source(s) and/or method(s) have been applied in relation to 

 the topic and research question;  

-there is evidence of effective and informed selection of sources and/or methods.  

 

B: Knowledge and Understanding  

 
This criterion assesses the extent to which the research relates to the subject area/discipline 

used to explore the research question; or in the case of the World Studies Extended Essay, the 

issue addressed and the two disciplinary perspectives applied; and additionally, the way in 

which this knowledge and understanding is demonstrated through the use of appropriate 

terminology and concepts.  

 
0  The work does not reach a standard outlined by the description below.  

1-2  

Knowledge and understanding is limited:  

-the selection of the source material is limited or only partially appropriate to the research question;  

-knowledge of the topic/discipline(s)/issue is anecdotal, unstructured and mostly descriptive  

with sources not effectively being used.  

 

Use of terminology and concepts is unclear and limited: 
-subject specific terminology and/or concepts are either missing or inaccurate demonstrating 

 limited knowledge and understanding.  

3-4  

Knowledge and understanding is good:  

-the selection of source material is mostly relevant and appropriate to the research question;  
knowledge of the topic/discipline(s)/issue is clear; there is an understanding of the sources used 

 but their application is only partially effective.  

 

Use of terminology and concepts is adequate:  
-the use of subject specific terminology and concepts is mostly accurate demonstrating an  

appropriate level of knowledge and understanding.  

 

If the topic or research question is deemed inappropriate for the subject in which the essay is  

registered no more than four marks can be awarded for this criterion.  

5-6  

Knowledge and understanding is excellent:  

-the selection of source materials is clearly relevant and appropriate to the research question;  

knowledge of the topic/discipline(s)/issue is clear and coherent and sources  

are used effectively and with understanding.  

 

Use of terminology and concepts is good:  
-the use of subject specific terminology and concepts is accurate and consistent  

demonstrating effective knowledge and understanding.  
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C: Critical Thinking  
This criterion assesses the extent to which critical thinking skills have been used to analyse 

and evaluate the research undertaken.  

 
0  The work does not reach a standard outlined by the description below.  

1-3  

The research is limited:  

-the application of the research presented is limited and its relevance to the research question is  

not clear.  

 

Analysis is limited:  

 -there is limited analysis;   

 -where there are conclusions to individual points of analysis these are limited and not consistent 

  with the evidence.   

  

 Discussion/evaluation is limited:  

 -an argument is outlined but this is limited, incomplete, descriptive or narrative in nature;   

 -the construction of an argument is unclear and/or incoherent in structure hindering understanding;   

-where there is a final conclusion, it is limited and not consistent with the arguments/evidence 

 presented;   

 -there is an attempt to evaluate the research, but this is superficial.  

  

 If the topic or research question is deemed inappropriate for the subject in which the essay is  

registered no more than three marks can be awarded for this criterion.   

4-6  

The research is adequate:  
-the application of some research is appropriate and/or relevant to the research question.  

 

Analysis is adequate: 

-there is analysis but this is only partially relevant to the research question;  

-the inclusion of irrelevant research detracts from the quality of the argument;  

-any conclusions to individual points of analysis are only partially supported by the evidence.  

 

Discussion/evaluation is adequate:  

 -an argument explains the research but the reasoning contains inconsistencies;   

 -the argument may lack clarity and coherence but this does not significantly hinder understanding;   

 -where there is a final or summative conclusion, this is only partially consistent with the 

  arguments/evidence presented; the research has been evaluated but not critically.   

7-9  

The research is good:  

-the majority of the research is appropriate and its application is clearly relevant to the research 

 question.  
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Analysis is good:  

 -the research is analysed in a way that is clearly relevant to the research question; and,  

 the inclusion of less relevant research rarely detracts from the quality of the overall analysis;   

 -conclusions to individual points of analysis are supported by the evidence but there are some 

  minor inconsistencies.  

  

Discussion/evaluation is good  

 -an effective reasoned argument is developed from the research, with a conclusion supported by  

 the evidence presented;   

 -this reasoned argument is clearly structured and coherent and supported by a final or summative 

 conclusion; minor inconsistencies may hinder the strength of the overall argument;   

 -the research has been evaluated, and this is partially critical.   

10-

12  

The research is excellent:  

-the research is appropriate to the research question and its application is consistently relevant.  

 

Analysis is excellent:  

 -the research is analysed effectively and clearly focused on the research question; the inclusion 

 of less relevant research does not significantly detract from the quality of the overall analysis;   

 -conclusions to individual points of analysis are effectively supported by the evidence.  

  

 Discussion/evaluation is excellent:  

 -an effective and focused reasoned argument is developed from the research with a conclusion 

 reflective of the evidence presented;   

 -this reasoned argument is well structured and coherent, any minor inconsistencies do not hinder 

 the strength of the overall argument or the final or summative conclusion;   

 -the research has been critically evaluated.   

 

D: Formal Presentation  
This criterion assesses the extent to which the presentation follows the standard format 

expected for academic writing and the extent to which this aids effective communication.  

 
0  The work does not reach a standard outlined by the description below.  

1-2  

Formal presentation is acceptable:  

 -The structure of the essay is generally appropriate in terms of the expected conventions for the  

 topic, argument and subject in which the essay is registered;   

 -Some layout considerations may be missing or applied incorrectly;   

 -Weaknesses in the structure and/or layout do not significantly impact the reading, understanding 

 or evaluation of the Extended Essay.   

3-4  

Formal presentation is good:  

 -The structure of the essay clearly is appropriate in terms of the expected conventions for the 

  topic, the argument and subject in which the essay is registered;   

 -Layout considerations are present and applied correctly;   

 -The structure and layout support the reading, understanding and evaluation of the Extended Essay.  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Criterion E: Engagement  
This criterion assesses the student’s engagement with their research focus and the research 

process. It will be applied by the examiner at the end of the assessment of the essay, after 

considering the student’s ‘Reflections on Planning and Progress’ form.  

 
0  The work does not reach a standard outlined by the description below.  

1-2  

Engagement is limited:  

-Reflections on decision making and planning are mostly descriptive; These reflections  

communicate a limited degree of personal engagement with the research focus and/or research  

process.  

3-4  

Engagement is good:  

 -Reflections on decision making and planning is analytical and includes reference to conceptual 

 understanding and skill development;   

 -These reflections communicate a moderate degree of personal engagement with the research focus 

 and process of research, demonstrating some intellectual initiative   

5-6  

Engagement is excellent:  

-Reflections on decision making and planning are evaluative and include reference to the student’s 

capacity to consider actions and ideas in response to setbacks experienced in the research process;  

-These reflections communicate a high degree of intellectual and personal engagement with 

 the research focus and process of research, demonstrating authenticity, intellectual initiative 

 and/or creative approach in the student voice.  
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F. Reflection on Planning and Progress Form (RPPF)  
 

-see separate PDF attachment 1 

 

G. Sample EE (history) 

 
- see separate PDF attachment 2 

 

G. IB Effective Citing and Referencing Guide 
 

-see separate PDF attachment 3 
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